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CucTteMa MEHEKMEHTA KauecTBa

PykoBopsmuii nokyMeHT
Ilonoxenue 06 snekTpoHHoOl Gubauorexe HTH YHusepcurera

TTPEJVICJIOBUE

1.  PA3PABOTAH Hay4Ho-TexHu4ecKkoi 6M6IHOTEKOH.
2. BBEJIEH Bzamen CMK PJI 7.3.129-2015 IlonoxeHne 06 31eKTPOHHOIM
Oubnmorexe YHuBepcuTeTa, yTBepKAeHHOro npukazomM ®I'BOY BO IMT'VIIC or

23.03.2015 Ne 159/K. .
3. YTBEPXJ/IEH Y BBEJIEH B JEMCTBUE npukazom pekropa PI'BOY BO

II'VIIC ot2& O3 2022 Ne. 521 |ie—

4. TlepHOAMYHOCTH MPOBEPKH 3 rofa.

3anpeu1aeTcsl HCCAaHKIIHOHUPOBAHHOE KOMMUPOBAHUE AOKYMECHTa
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Tlon0xenue 06 351eKTPoHHOI GubaHoTexe HTH YuuBepcutera Crp. 4 m3 17
1. Ob6aacTy npumenenus
1.1. [Tonoxenne o6 smekTpoHHOM 6GubmMoTeke HTH YHuBepcurera

(manee — IlonoXeHHE) ONpeneNnseT MOPSNOK (OPMUPOBAHHS M HCIIOIB30BAHUS
SNICKTPOHHBIX PECYpPCOB. DNIEKTPOHHAs OMOIHOTEKa sBIsSETCS MH(MOPMALHOHHOMN
CHCTEMOH, NpeIHa3HAYEHHOR [T OpraHU3allMK, XPaHEHHUS SIeKTPOHHBIX W3 IaHMiA
1 JOKyMEHTOB, obecnieueHreM nocryna k HuMm CAB UPBUC 64.

1.2 Hactosimee Ilonoxenne pacmpocTpadseTcss Ha paGOTHHKOB H
oOy4aromuxcsi YHUBEpCHTETA.
1.3. Hacrtosimee [losoxxeHne BXOOWT B COCTaB JIOKYMEHTOB CHCTEMBI

MEHE/DKMEHTa KayecTBa.
2. HopmaTuBHBIE cChLIKH

Hacrosimee IlonoxeHue pa3spaGoTaHO B COOTBETCTBHM CO CIIeIyIOLUMH
HOPMAaTHBHO-TIDABOBEIMM ~ TOKYMEHTaMH, CTaHIApTaMH  YHHBEpCHTETAa H
JIOKaJIbHBIMA HOPMAaTHBHBIMHU aKTaMH, & TAKXK€ COJAEPXKHT CCBUIKH Ha CJIeyIOIHe
JOKYMEHTBHI:

I'paxxnanckuii konexe Poccuiickoit ®epepannu;

@enepanbHbiii 3ak0H oT 29 nekabps 1994 r. Ne 78-®3 «O 6GHOIMOTEIHOM
neney,

DenepanbHbIi 3aK0H 0T 29 nekabps 2012 r. Ne 273-®3 «O6 obpa3oBaHHH B
Poccutickoii @enepanyn»;

DenepanbHblii 3akoH oT 27 mronsa 2006 r. Ne 149-®3 «O6 uHbOpMaIHH,
MH(OPMAIMOHHBIX TEXHOJIOTUSX U O 3alliTe HHDOPMALIHK;

IIpuxas Munuctepctsa KynsTypsl Poccuiickoit ®enepanuy ot 8 OKTSOps
2012 r. Ne 1077 «O6 ytBepxaenun Iopsaxa yuera JIOKYMEHTOB, BXOJSIIUX B
cocTaB 6MOIMOTEYHOTO GOHIAN;

Hanyonaneneii craupapr Poccuiickoit ®eneparmu TOCT P 7.0.96-2016
«Crcrema cTaHaapToB Mo HHGOPMALWUH, GUGIHOTEIHOMY 1 U3JIaTEJIbCKOMY JEIy.
OnekTponHble  OuOMHOTEKH. (OCHOBHBIE  BHIBL Crpyktypa. TexHomorus
(opMupoBaHusa» (yTBEPXKIEH W BBEIEH MPHUKA30M DenepanabHOrO areHTCTBA IO
TEXHUIECKOMY PETyJIMPOBAaHHIO U METPOJIOTUH OT 8 iekabpst 2016 r. Ne 2003-cT);

Harmonanereiit cranmapr Poccuiickoit ®enepanuu [OCT P 7.0.83-2013
«CucTeMa CTaHIapTOB MO HHpOPMaLWUH, GUGTHOTEYHOMY | U31aTEJILCKOMY Jely.
OIeKTpOHHBIe M3naHus. OCHOBHBIE BHIBI M BBIXOHBIE CBEICHUSY (yTBepxneH u
BBE/ICH NpHKa30M DelepaibHOro areHTCTBa M0 TeXHUYECKOMY PETyIHPOBAHHUIO U
METPOJIOTHH OT 15 okTa6ps 2013 r. Ne 1163-cT);

Hanyonanereii craunapr Poccuiickoit ®enepanm TOCT P 7.0.100-2018
«CucreMa ctaHIapToB M0 UHGOPMALHH, OHOIMOTEYHOMY M H3AaTENbCKOMY Jely.
bubnrorpapuyeckas 3anuce. Bubnuorpapudeckoe onucanue. O6mue TpeOOoBaHuUs
M TpaBWia COCTAaBJCHHA» (YyIBEpXKHEH M BBEIeH B JeCTBHE NPHKA30M

3anpe1uaeTcs[ HCCAaHKLIMOHHUPOBAHHOE KOMHPOBaHHUE NOKYMEHTa
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DelepallbHOTO areHTCTBA MO TEXHUYECKOMY PEryJIMPOBaHUIO U METPOJIOTUH OT 3
nexabps 2018 r. Ne 1050-cr);

Hanmonanensiii cranmapt Poccuiickoit ®eneparmu TOCT P 7.0.60-2020
«Cucrema cTaHapToB 10 HHpOpMaLMH, GUGTHOTEYHOMY 1 U31ATEJILCKOMY JIENy.
Wsnanus. OcHoBHble BHIbl. TepMHHBI M OIpeeleH s (yTBEpXXIEeH U BBEIEH B
JieicTBHe NpHKasoMm De/lepabHOrO areHTCTBA MO TEXHUYECKOMY PEryIupOBaHHIO
¥ MeTpojioruu ot 18 centsadps 2020 r. Ne 655-ct);

Yera ¢enepanbHOro rocyaapcTBEHHOTO GHOMKETHOIO 0o0pa3oBaTeIsHOro
YIpeXIEHUs  BBICIETO  oOpasoBanus  «IleTepOyprckuii  rocymapcTBEHHBIH
YHHUBEPCHTET IyTei coobienus Mimmneparopa Anekcanapa I»;

ISO 9000:2015 Cucrems! MeHemxMenTa KadecTBa. OCHOBHBIE TTOTOXEHHUS 1
CJIOBAaph;

ISO 9001:2015 Cucremsr MeHeKMeHTa KadecTBa. TpeGoBaHHS;

CMK PJT 09.23-2020 ITosoxeHne 0 HayIHO-TEXHAIECKOI o6ubmmoreke;

CMK JIT 01.03-2019 VmpapneHne m0KyMeHTHPOBAHHOM uHboOpMaIuei.
TpeboBanus K HOCTPOECHHUIO, H3IIOKEHHIO, OPOPMICHHIO.

Ilpy MONB30BaHMM CCBUIOYHBIMH [OKYMEHTaMH CIeQyeT HCIOJb30BaTh
IIOCJIE/THIOKO (IEHCTBYIOIIYI0) BEPCHIO JOKYMEHTA.

3. Tepmunsb! U onpeeienns

B Hacrosimiem IlonoxeHHH NPUMEHSIOTCS TEPMHHBI M ONpEIENeHHS B
cootBercTBHH € ISO 9000, a Takxke HIKeNpHBeIeHHbIE:

aBTOp — OU3MYECKOE JIMIO, TBOPYECKMM TPYAOM KOTOPOTO CO3/aH
JNOKYMEHT;
A€PHBATHBHOE 3JICKTPOHHOE M3JaHMEe — DJIEKTPOHHOE WU3JaHMe,

conepxaiiee LU(POBOE INpE/CTAaBICHHE IEYaTHOTO W/HIH ayJHOBH3yalbHOTO
U3JIaHus;

ACTEPMHHHPOBAHHOE 3JIEKTPOHHOE H3aHHe — DJIIEKTPOHHOE M3IaHHe,
CIIOCO0 B3aMMONEHCTBHS C KOTOPBHIM ONpEMeIeH MPOU3BONUTENEM H HE MOXKET
OBITH U3MEHEH I10JIb30BATENIEM;

AOKYMEHT — MAaTepHUaIbHBIH OOBEKT C 3aUKCHPOBAHHOH Ha HeM
MH(OpMaLuel B BUIE TEKCTa, 3ByKO3AMUCH HITH H300pakeHus, IIpeHa3HaYeHHbII
AULS IEpeNaYi BO BPEMEHH U MPOCTPAHCTBE B IIENISAX XPAHEHHUS U OOIECTBEHHOIO
HCIIOJIb30BaHUS;

HHTEPAKTHBHOE 3JIeKTPOHHOE M31aHHE — JIIEKTPOHHOE U3JaHHUe, Criocob
B3aUMOJICHCTBHSI C KOTOPBIM IIOJIb30BaTElb BEIOMPAET B COOTBETCTBHH CO CBOHMMH
MHTCpECaM¥, IEJSIMH, YPOBHEM IIOATOTOBKM C MOMOINBIO  aJrOPUTMOB,
OTIPEIEIEHHBIX IPOU3BOIUTEINIEM;

KONHsl H3JaHHS — TOYHOE BOCIPOMU3BEINEHHE MW3JAaHUS, CO3JAHHOIO €ro
IPOU3BOAUTENIEM (aBTOPOM, H31aTeNeM), B IIEYaTHON WM SNIEKTPOHHOM dopwme;

JOKaJIbHOE  JJIEKTPOHHOE  M3AaHHE —  DJIIEKTPOHHOE  H3/aHHeE,
NIpeHa3HaYe€HHOe JUIs MCIONB30BaHMS B DPEXHMME JOKAIBHOTO JOCTyNa |

3anpemae'rcx HCCaHKIIMOHUPOBAHHOE KONMHMPOBaHHUE NOKYMEHTa
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paclpoCTpaHsIe€MOE B BUAE HASHTHYHBIX 3K3E€MIULIPOB (THPaXka) HAa CHEMHBIX
MaIIMHOYUTAEMBIX HOCHTEJIAX [UISl KCIOJIB30BAHHMSA Ha CIENHAIM3UPOBAHHBIX
YCTPOMCTBAX, BOCIIPOU3BOAIIMX TEKCT, 3BYK, H300paKEeHHUE;

MAUIMHOYHTAEMBIH  HOCHTeNb —  HOCHTENb, [PUTONHBIN  JUIs
HETIOCPENICTBEHHOH 3aIUCH M CYMTHIBAHUS JAHHBIX TEXHMYECKMMH CPEICTBAME,

MYJIbTHMEHIHOE 3JIEKTPOHHOE H3JaHHe — W3IaHue, TPEICTABICHHOE B
COBOKYNIHOCTH  pa3slMYHBIX  3JIEKTPOHHO-UMU(POBEIX  (opMatoB, ¢opM u
NpeANHCaHHBIX ~ €r0  NPOM3BOAUTENEM  (aBTOPOM, W3ZATENEM)  YCIIOBHIA
TNPENOCTABICHUS HH()OPMAIUK IOJIb30BATEN0, HA MATEPUATEHOM HOCHTENE H/HIIH
B 3JICKTPOHHO-LIU(POBOIA Cpefe;

Hay4HOe 3JIEKTPOHHOE M31aHHe HJIH JOKYMEHT — 3JIEKTPOHHOE H3IaHHe
HId  NOKyMEHT, CONEpKAIMH CBEACHHS O TeOpeTHYecKMX H  (WiIH)
9KCIIEPUMEHTAIIBHBIX MCCIIEIOBAHUSX;

opopmileHHe H3JaHMSi — BBIDAKCHUE CONEPXKAHUA IPOM3BEICHUS U
[IEJICBOTO HAa3HAYEHUS H3JaHUS B €r0 €AWHOM M IIEIOCTHOM KOMITO3HI[HM C
TIOMOIIBIO XyNOXXECTBEHHO OCMBICIICHHBIX MOJUTPaQUYECKHX WM 3NEKTPOHHBIX
CPEJCTB;

nevyaTHOe M3JaHME B JJIEKTPOHHOH (opMe — 3JIEKTpPOHHAs KONUS
OpUI'MHA-MaKkeTa, ¢ KOTOPOTro OCYLIECTBISIOCh WIH IUIAHMPOBAJIOCH MeYaTaHHe
M3IaHUsl, BKIKOYas €r0 TeKCT, WIUTFOCTPALMH U BCE SJIEMEHTHI 0(OPMIICHHS;

N0JIb30BaTe/Ib  JJICKTPOHHOH  OHOJIMOTEKHM —  (u3MYecKoe WM
IOPUANIECKOE JIULIO, ITOJIB3YIOIEECs YCIyraMu DIIeKTPOHHOM OMOIHOTEKH;
Npou3BeleHHe — y4eOHBIN, HayYHBIH, MPOU3BOICTBEHHO-TPAKTHYECKHUI

WM MHOH MaTepual, KOTOPHI COOTBETCTBYET NPODHIIO CIENHATBHOCTEH
YHUBEPCUTETA M MOXET OBITH NPE/ICTABJIEH B QOH/E DIEKTPOHHBIX JJOKYMEHTOB U
U30aHWMH;

NPOM3BOJACTBEHHO-NIPAKTHYECKOE 3JIEKTPOHHOE H3aHHe 780}
AOKYMEHT — JJIEKTPOHHOE H3JIaHWEe WM JOKYMEHT, COJIEpKalllee CBEISHHS IO
TEXHOJIOTHH, TEXHUKE U OPraHU3allUH POU3BOICTBA;

nyOonMKauust — JOKYMEHT, INpeAHAa3HAYeHHBIH JUIst pacrnpocTpaHeHus
ColepXKalllelcss B HEM HMHPOpMAalMH Ha JHOOBIX HOCHUTENSX WWIH B
MH(OPMaLIOHHO-TEJIEKOMMYHHKAIIHOHHBIX CETSIX;

CaMOCTOSITEJIbHOE JJIEKTPOHHOE H3aHHE — DJJEKTPOHHOE W3JaHHe,
CO3JIJaHHOE M3HAYAIBHO B IIU(POBOii (hopMe;

CéTeBO€ DJJIEKTPOHHOE H3JaHHE — D3JIEKTPOHHOE W3/IaHWe, JOCTYITHOE
IOTEHIIMAIBHO HEOI'PaHUYEHHOMY KpyTy [10JIb30BaTeNEH yepe3

TEJIEKOMMYHUKAIINIOHHBIE CETH;
TEKCTOBOE JIEKTPOHHOE H3JaHHE — JIIEKTPOHHOE H3[aHUe, CoAeprKallee
NPEUMYIIECTBEHHO TEKCTOBYIO HH(OPMAIIHIO;
yueGHoe 3/IeKTPOHHOEe H3AaHHe HJIH XOKYMEHT — 3JIeKTPOHHOE HM3[aHHe
M1 MOKYMEHT, CONEpXalIMH CHCTEMATU3HPOBAHHBIC CBENEHMS HAYYHOrO WU
TIIpUKJIAHOTO XapaKTepa, M3JIOXCHHBIE B (QopMe, yNOOHOW 1 HM3ydeHHs |
IIpeTnoJaBaHus;

3anpeLuaeTCH HCCaHKLIMOHUPOBAHHOE KOMHPOBAaHUE NOKYMEHTA
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3JIEKTPOHHAadA OHO0IHOTEKA — PIHCbOpMaIII/IOHHaH CHCTEMaA,

Npe/Ha3sHa4YeHHasl Ul HAKOIUICHHWS, XPAaHEHMS U HCIIONB30BAHUS DIIEKTPOHHBIX
JIOKYMEHTOB U U3JIaHUI;

3JIeKTPOHHOE M3[1aHWe — JJIEKTPOHHBIN JOKyMeHT (TpyIma 3JeKTPOHHBIX
JOKYMEHTOB), MPOIIIe AIITHMA penaKIHOHHO-U30aTENbCKYIO 00paboTKy,
NpeNHAa3HAYCHHBIA [JI pacIpOCTPaHEHHUS B HEHW3MEHHOM BHJAE, HMEIOIINiA
BBIXOJIHBIE CBEICHUS;

JICKTPOHHBIH aHAJIOr (BepcHs) NMEeYaTHOr0 H3JaHHMsl — JJIEKTPOHHOE
U3JlaHue, BOCITPOU3BOIAIIEE COOTBETCTBYIOIIIEE neyaTHoe U3JIaHKe
(pacmionioxeHne TeKCTa Ha CTPAHHIAX, WUIKOCTPALWHM, CCHUIKM, NPAMEYaHHS H
T.1.);

3JIeKTPOHHBIH TOKYMEHT — JOKyMEHT Ha MalTHHOYHUTAEMOM HOCHUTENE, IS
HCIIOIb30BaHUsI KOTOPOIO HEOOXOAMMBI CPEJICTBA KOMITBIOTEPHOM TEXHHUKH.

4. O06o3HaYeHHSs H COKPAIICHHS

B nacrosmem IlonoxxeHHH NPUMEHSIOTCS CleAylolue OOO3HAYEHUS WU
COKpAILleHHUS :

PHP - (amrm. Personal Home Page) — HWHCTpyMeHTHI IS co3aHus
IIEPCOHAJIBHBIX BEO-CTpaHHMII,

APM — aBTOMaTU3UpPOBaHHOE paboyee MeCTo;

HTD — HayuyHo-TexHu4eckas OUOINOTEKA;

oraen IOV — oTmen HOKYMEHTAal[MOHHOTO OGECIeYeHHs YIIpaBICHHS
CiyxO0Bl ynpaBiIeHHs IEPCOHAIIOM;

Ionoxxenne — CMK P 06.16-2021 IlonoxkeHue 06 3MEKTPOHHOM
oubnnorexe HTB YHusepcurera;

CAB UPBUC — cucrema aBromarusanuu 6ubnuorexk MPBUC;

CMK - cucrema MeHe[)KMEHTA Ka4eCTBa,

CVYB/I — cuctema ynpasiienus 6a3aMy JaHHBIX;

YKJInA — VnipaBrnenye KauecTBa, THIEH3UPOBAHMS U aKKPEIUTALINH;

Yuusepcuretr, ®I'bOY BO III'VIIC — denepanbHoe rocymapCTBEHHOE
Or0mKeTHOE obpazoBaTebHOE ydpexJeHue BBICIIIETO obpa3oBaHus
«ITerepOyprekuii rocy 1apCTBEHHBIH YHHBEPCHTET IyTel coobmenus Mmmeparopa
Anexcanpnpa I»;

Ob — DnexrponHas 6ubIMOTEKA.

S. OTBeTCTBEHHOCTH H MOJHOMOYHS

3:1. Hacrosimee Ilonoxenue yTBepKgaeTcsi IIPHKasoM peKTopa
YHuBepcHUTeETA.

3.2, OTBETCTBEHHOCTH 32 peaM3alMi0 HACTOAIIETO [I00XEHHs HeceT
nupexrop HTB.

5.3. OTBETCTBEHHOCTh 32 MPOrPAMMHOE M TEXHHYECKOE OOEeCleueHHe

3ar1pemaer Cs1 HCCAHKIIMOHUPOBAHHOC KOITMPOBaHHE JAOKYME€HTa
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Ob HecerT 3aBeMyIOIMH CEKTOPOM MpPOrpaMMHOTO OGecredeHHs OTIela
KOMIIBIOTEpHU3aLH OHOIMOTeYHO-HHPOpMaMOHHBIX TponeccoB HTB.

5.4. Wudopmanus, mnpexacraBieHHas B OB, He Moxer IpsAMO WJIH
KOCBCHHO  HCIIOJIB30BAaThCS I  3HAUMTEIBHOIO IO MacmTabaM  wiu
CHCTEMaTHYCCKOr0 KONHMPOBAHMS, BOCIPOM3BEIEHUS WIH pACIPOCTPAHEHHS B
n060# popme moboMy suuy 6e3 IpeIBAPHTENLHOrO HCHEMEHHOTO paspenieHuns
npaBoobinanarens. Ilomp3oBarensm 3ampemaeTcss HCIONB30BaTh KaKHM-THGO
obpazom Martepuainsl OB s MOGBIX 1eNeif, KpoMe JIMIHOTO HCIONb30BAHMSL.

23, OJIEKTPOHHBIE ~ BEPCHM  IE€YaTHBIX JOKYMEHTOB, a  TakKe
3JICKTPOHHBIC M3IaHHs ABIAIOTCS OOBEKTaMH aBTOPCKOIO W MATEHTHOIO IpaBa H
OXPaHAIOTCS MEXIYHAPOIHBIMH KOHBEHLIMSIMU U 3aKOHOAATENHCTBOM Poccuiickoii
@enepanmu. ABTOpEl U (WiIH) 06JIafaTeNd HCKIIOYHMTETbHBIX HMYILIECTBEHHBIX
NpaB Ha OTH OOBEKTH COXPAHAIOT HCKIIOYMTENHHOE IIPAaBO paspemarb u
OCYWIECTBIISITH HUCIIOJNIE30BAaHUE [AaHHBIX OOBEKTOB B IJIFOOOM (opme M IHOOBIM
CrIoco6oM.

5.6. OTBETCTBEHHOCTh 32 COOTBETCTBHE HACTOSIEro IlONOMKEeHHs
TpeboBanmsaM ISO 9001 necer Havansauk YKJIHA.

6. OO0mue nos1oxeHus

6.1. OneKTpoHHass OuONHOTEKa NpefHAa3HAYeHA IS YIOBJIETBOPEHHS
MH(OPMALMOHHBIX MOTPeGHOCTEH NOIB30BaTENel 3a CHET HAKOIUICHHS, XpaHeHHUs
M 3(Q(HEKTHBHOIO HCIIONB30BAHUs PAas3IHYHBIX JIOKYMEHTOB, IIPEICTABICHHEIX B
SJICKTPOHHOM BHJE C OINEPATUBHBIM paCIpelelIEHHBIM MHOTOIOJB30BATEIbCKIM

JIOCTYIIOM yepes €/IMHBIN IIOJIb30BATENIbCKUI uHTepdeiic o
TEJICKOMMYHHUKALUOHHBIM CETSIM.
6.2. 3b obecriedynBaeT OIlepaTUBHOE MHPOPMAIIMOHHOE U

OubnroTeYHOE OOCITYXXKUBaHWE OOYYAIOIHXCS, crymarenei W pabOTHHKOB
YHHUBEpCHTETa, MpPENOCTABIAET IOJNB30BATENSAM  JOCTYN K 3JIEKTPOHHBIM
MHQOPMALMOHHBIM pecypcaM, B COOTBETCTBHM ¢ «[IpaBHiamMy IOJNb30BAHUS
Hay4no-TexHu4ueckoii 6uGn1muoTexoii.

6.3. Ob sBnsercs wacteto HTB wu mpencraBmsieT coboif KOMIUIEKC
PasHOPOIHBIX SJIEKTPOHHBIX MACCHBOB HH(OPMALMH U DJIEKTPOHHBIX CpPEJCTB
JOCTyTIA.

6.4. Ob ¢opmupyercst 1 paboTaeT B COOTBETCTBHH C:

- HODMaTHBHBIMH aKTaMd MUHHCTEpCTBA HAayKM M BBICIIETO
obpasoBanus Poccuiickoit ®enepanuy;

- TIPHKa3aMH U PACTIOPSDKEHUAMH PEKTOpa Y HUBEPCHTETA,

- HacTtosmuM  [lomoxeHneM, a Takke B COOTBEICTBHH C
HOPMaTHBHBIMU aKTaMHM, YKa3aHHBIMH B pa3jelie 2 HacTosmero I1010KeHus.

3anpeu1aeTcs1 HECaAaHKIUUOHHUPOBAHHOE KOTIHPOBAaHUE NOKYMEHTa
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7. 3agauu Jb

7.1. Ob ofecneuuBaeT IIUPOKHWA  JOCTYN  IOJB30BATENEM K
UHQOpMaLUOHHEIM pecypcam HTD.
T2 OcHOBHBEIMH 3aa4aMu Db aBIsSIIOTCA:

7.2.1. IloBbllIeHUE KayecTBa U OMEPATUBHOCTH MPEAOCTABIEHUS NOCTYyIa
K MH()OPMAIMOHHBIM pecypcaM OO0yd4aroIluMCs, TPErnoaaBaTessM U pabOTHUKAM
YHuBEpCHTETa, aKTUBHOE COJEHCTBHE 00pa30BaTEIbHOMY IPOILIECCY;

7.2.2.  Obecnedenue N0CTyna K 3JIEKTPOHHBIM H3JaHUSAM H JOKyMEHTaM,
IIPEI0CTaBIIEHNE KOTOPBIX YUTATEISIM 3aTPyAHEHO WJIA OTPaHUYEHO;

7.2.3. Opraauzanus OocTyna K HH(OpMAIMK, HMEMOIIENCS TOIBKO B
3JIEKTPOHHOM BHJIE;

7.2.4. Hnrerpanmsa wuHGOpManMOHHBIX pecypcoB HTB B  muposoe
UHQOPMALIMOHHOE TIPOCTPAHCTBO;

7.2.5. KopnopaTtuBHoe MeXOHUOIHOTEUHOE B3aMMOIEHCTBHE 110 CO3LAHUIO
Y UCIIOJIb30BaHUIO 3JIEKTPOHHBIX PECYPCOB;

7.2.6. Jlonrocpo4Hoe XpaHeHHE NOKyMEeHTOB. HeoOXOAHMMEBIM yCIOBHEM
SIBIISICTCST COXPAHHOCTH JJIEKTPOHHBIX PECYpCOB M COXPAaHHOCTh OyMaXKHBIX
JIOKyMEHTOB MIPH UX OLHGPOBKE.

8. CocTtaB nHpopmManuoHHBIX pecypcos OB

8.1. Ob sBIsAeTCS YHHMBEPCATBHOM 110 CONEPKAHUIO MU BKIIOYAET
ClIeIyroIre BUIbI JOKYMEHTOB:
8.1.1. Ilo dopme cOOCTBEHHOCTH:

- 3JIEKTPOHHBIE TOKYMEHTBI U pecypcHl, SIBIISIFOLIAECST
COOCTBEHHOCTBIO ~ YHHBEpPCUTETa (JOKYMEHTHI, CO3[aHHble pabOTHHKaMu
VYHMBepcHUTETa B OPSIAKE BBIIOIHEHUS CITy)KeOHOr0 3a1aHus );

- JJIEKTPOHHBIE  OKYMEHTBI M  Pecypchl, HE  SBISIOIIMAEC
COOCTBEHHOCTBIO ~ YHHBEPCHTETa, MPENOCTABJIEHHBIE  IPaBOOOJIaNaTEN MY,
UMEIOIIMMH Ha HUX COOTBETCTBYIOIIKE TIPaBa.

8.1.2. Ilo Bumam HocHTenel HHPOPMALIHH:

- 3JIEKTPOHHBIE TOKYMEHTHI Ha cMeHHbIX HocuTelsix (CD-R/DVD-R,
Flash-xapTe! u T.11.);

- 3JIEKTPOHHBIE TOKYMEHTHI Ha JKECTKHX JUCKaX.

8.1.3. Ilo xapaktepy nokymMeHTOB Db BKiIro4aer B ce0si:

- sneKkTpoHHbI Katanor HTbB;

- y4eOHbIE U y4eOHO-METOMYECKHE JOKYMEHTHI;

— Hay4YHbIE MOHOTpa(uU U COOPHUKH TPY/IOB;

— HOPMAaTHUBHO-TEXHUUYECKYIO IOKYMEHTALIHIO;

— WHBIE JOKYMEHTHI, HEOOXOAMMBIE U OCYIIECTBIEHUS y4eOHOM U
HayYHO-HMCCJIEI0OBATEIBCKOMN AESTENFHOCTH Y HUBEPCUTETA.

3anpel.uaercx HCCAaHKIIHOHHPOBAHHOE KOMMPOBAHME JOKYMEHTA
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8.1.4. Ilo obmemMy 0003HaYECHHIO MaTEpUAa:
- TEKCTOBBIE;
- rpaduyeckue;
— 3BYKOBEIE;
= BUJIEOJJaHHEIE;
= MYJIbTUMEIUUHEIE;
- IIporpaMMHOe o0ecriedeHue;
- KOMOWHHMPOBaHHEIE.
8.1.5. Ilo cTeneHu MOCTYIHOCTH:
= WHGOPMaLMOHHBIE MAaCCUBBI, JOCTYIIHBIE B ceTH VIHTEpHET;
= HMH(OpPMaLlMOHHBIE MAaCCUBBI, TOCTYIIHEIE TOJBLKO B JIOKAJIHHON CETH
YHuBepcuTeTa.
8.2. XpoHOJIOrMYecKHe paMKu i OB He yCTaHaBIMBAIOTCS, HO
YYUTBIBAIOTCS TpeOOBaHUS MOEWCTBYIONIETO 3aKOHONATEIbCTBA POCCHICKOM
®ezepaluy B OTHOIIEHMH CPOKOB JIEHCTBHS [IPaB Ha 3JIEKTPOHHEIE JOKYMEHTBHL.

9. ®opmupoBanue Jb

9.1. KommniexroBanne Db VYHuBepcHTeTa OCYILECTBISETCS OTHEIOM
KoMILUIeKTOBaHHs Hay4yHo-TeXHUYecKoi OHOIHOTEKH M BEIETCS B COOTBETCTBHHU C
TemaTnyeckum mIaHOM KOMIUICKTOBAaHHs, a TaKKe yd4eOHBIMHM IUIAHAMH W
pabourmMK nporpaMMaMy JUCLHUIUTAH Y HUBEPCHUTETA.

9.2. [IpHOpPHUTETHEIM HANpaBIEHHEM SIBISETCS OTOOP JHOKYMEHTOB IJIS
y4e0HOro ¥ Hay4HO-HCCII€I0BATEIHCKOrO IIPOLECCOB.
9.3. OCHOBHBIMH HCTOYHMKAMH KOMIUIEKTOBaHHsI OB 3IeKTpOHHBIMH

JIOKyMEHTaMHU SIBJISIFOTCS :
- U3]1aTENbCTBO Y HUBEPCUTETA,
~ Kadenpsl YHUBEPCHUTETA,;
- KHUTOM3/IAI0I1E U KHUTOTOPTOBbIE OpTraHU3allUK;

- VUHIUBUyalIbHEIE U KOJUIEKTUBHBIE npaBooOasaTenu
3JIEKTPOHHBIX IOKYMEHTOB.
9.4. ONEKTPOHHBIE H3JaHHS M JOKYMEHTHI SBJIAIOTCS OOBEKTaAMH

aBTOPCKOI'O IIpaBa U OXPAHSIOTCS 3aKOHOMATENbCTBOM Poccuiickoit @enepanuu u
MEXIYHapOIHBIMUA KOHBEHIIUSIMH.

9.5. B cimydae pnedicTBHMS aBTOPCKMX TIpaB C IpaBOOOIafareiem
3aKIIFOYaeTCs JIMLEH3UOHHBIA [OrOBOp, PETYNUPYIOUIMH INpaBO Y HHBEPCHTETA
HCIIONB30BaTh  JOKYMEHT Ha  YCIOBHUSX, ONpEJEIIeMBIX JIOTOBOPOM C
coOmoieHneM OOOIOMHBIX HMHTEPECOB, JULEH3MOHHOW H IPaBOBOM YHCTOTEHI
3JIEKTPOHHOI'O TOKYMEHTA.

9.6 CBobonHOMY 11€peBOTy B 3JIEKTPOHHYIO (GOpMy HOIENKAT H3IaHUS,
Ha KOTOpBIE€ HCTEK CPOK JIE€HCTBHsS aBTOPCKOTO IIpaBa B COOTBETCTBHH C
3aKkoHozaTensCcTBoM  Poccmiickori  @enmepanmu, a  Takke — H3IaHUS,

3anpemae’rca HECaHKIIMOHUPOBAHHOE KOMMMPOBaHHE JAOKyMEHTa
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NPEICTaBIAIONIAE  OCOOYI0  3HAYUMOCTh IS y4eOHOro WM Hay4HO-
HCCJIEA0BATEIHCKOTO IIPOLIECCOB, B ciy4ae, €CIH  JIEUCTBYIOIIUM
3aKOHOZNaTenbCTBOM Poccuiickoit ®enepanuyu nomyckaercss omUMPOBKA JAHHBIX
M3IaHU# 0€3 MOJyYeHHs Ha TO COIJIacHsi aBTOPOB.

9.7. Cpok HaXOXIEeHUs IOKYMEHTOB B cocraBe b OIlpenensieTcs
JIMICH3HOHHBIMY COTJIAIICHUAMH C MPaBOOONaIaTeNs My, a TaKKe JeHCTBYIOIUM
3aKOHOAaTeNbCTBOM Poccuiickoit @enepanyu.

10. Y4er n 06paborka nokymentoB Jb

HoKyMeHTHI, Bxomsume B coctaB Ob, moiexar 00s3aTeNbHOMY YYETy M
00paboTke B MOpsANKE, YCTAHOBIEHHOM (efepatbHbIM OpPraHOM HCIIOJTHHTEILHOMN
BJIACTH B Cepe KyJIbTypH.

11. Karanoruzanus nokymenros Jb

11.1.  Tlom xaranorusauuedl HOKyMEHTOB OB MOHMMAeTcs aHAIM3
CONEPXATENbHBIX €IUHHUI (OHJAa M CO3JaHHE CTAHAapPTH30BAHHOIO MAaCCHBA
BTOPUYHON HH(OpManuy (6uGmorpaduyeckux 3amuiceit) 1s MOUCKA U JOCTyTIa K
HHM I10JIb30BaTenet Ob.

11.2. llensro Karanorusauuu AOKyMeHTOB OB sBisercs IIpEACTaBIICHHE
NI0JTb30BaTeNIAM MH(OpMaIHu 0 coctase Db, a Takke HAIEXHOro U 3¢ dekTHBHOrO
HHCTPYMEHTa HaBHUI'allUH U MOKCKA 10 QOHY 3NEKTPOHHBIX JOKYMEHTOB.

11.3. Karanorusanuu nojjexar 3JeKTpOHHBIE JOKYMEHTHI, BXOJSIIHE B
coctaB ¢oHma Ob.

11.4. Kartanorusauus s/MeKTPOHHBIX IOKyMEHTOB OCYILECTBISETCS B
COOTBETCTBMM C IPHUHATBIMH ()OpMAaTaMH, NEHCTBYIOLIMMH IIPaBHIaMH U
METOJMKOH KaTamoruzamud. B Oubimorpaduueckyro 3amich 06s3aTeIbHO
BHOCHTCs MH(GOPMaLHsl O MECTOHAXOXKICHUH (afipece) 3NEeKTPOHHOIO JOKYMEHTa,
a TaKXe peXXUMe OCTyINa K HUM I10JIb30BaTelei Db.

12. IHopsaaok ncnosbzoanus DB

12.1.  Marepuansi, pasmemenssie B DB, JIOITYCKAaeTCsl HCIOJIb30BaTh,
OUTHUPOBATh HCKIIOYUTENIFHO B HEKOMMEPYECKMX LENAX C COOIIONeHHEM
COOTBETCTBYIOIIMX TIOJIOXKEHHMH 3aKOHOZAATeNbCTBA 00 aBTOPCKOM TpaBe C
O0sI3aTeNbHBIM  yKa3aHHEM MMEHH  aBTOpa JIOKYMEHTa M  HCTOYHHKA
3aMMCTBOBaHHUS.

12.2. JlocTynm K 371eKTPOHHBIM JOKYMEHTaM, BXOIAIIMM B coctas b
[IPEAIOCTABIIAETCS KaK 3apeTMCTPUPOBAHHBIM IIOJIL30BATENSIM OHOJHOTEKH MOCIE
TIPOXOX/ICHHUST MU aBTOPHM3allMi Ha caite 6ubGnuoreku (library.pgups.ru), Tak u
HEABTOPH30BAHHBIM IOJIB30OBATENSIM, B 3aBUCHMOCTH OT peXHMa JAOCTyIA K
KOHKDPETHBIM JOKyMeHTaM Ob. Pexum pocTyma ompenesnsercs COralleHUsIMH C

3anpel.uaeTca HCCAaHKIIHOHMPOBAHHOE KOMHUPOBaHUE NJOKYMEHTA
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npaBooOafaTensiMd JOKYMEHTOB, a TaKkKe NEeHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannm.

12.3. Joctyn k OubnuorpaduyecKuM 3amucsM 3JIEKTPOHHOTO KaTallora
OMOMHOTEKH SIBISETCS OTKPBITBIM M MPEJOCTAaBISETCS BCEM KaTErOPHUSIM
nonb3oBateneit HTh 6e3 uckimroyeHui.

12.4.  Jloctyn k pecypcam Ob ocymiecTBisieTcss B OQHOM W3 CIIEAYIOMUX
pPEXUMOB pabOTHI:

- nokanbHas cetb HTD u YHuBepcurera;
— JloCTym uepe3 ceTb IHTepHeT.

12.5. ITons3oBatenn Ob (oOywaromuecs, acUpaHTHl, MPOGECCOPCKO-
IIPETIOaBaTeIbCKUM COCTaB, HAyYHbIE U WHbIE pa0OTHUKHU YHUBEPCHUTETA) UMEIOT
IpaBo OecIaTHOro ocTyma K pecypcam Ob.

12.6.  OOGcmyxuBaHue MaTepualaMu, XpaHsSmmMUCA B ¢GoHmax OB,
OCYILIECTBJISIETCS B CIEAYIOIIEM peXuMe: o0CIy)KMBaHHE MaTepHallaMd U3 (HoHIa
Ob opranusyercs B JoKalbHOW ceTd win cetd MHTepHeT yepe3 APM Yutarens
cucreMbl aBTomaTu3auuu Oubnuorexk MPBUC64, a takke momynu CuHCTeMBI
NPBUC64, cocraBmstomue Beb-caiit 6ubmmoreku (J-IPBUC, Web-UPBUC u
p.).

12.7.  JloxkaneHble nonb3oBatenu b uMeroT noctym:

= K 2JIEKTpOHHBIM Katasioram HTD;

= K 3JIEKTPOHHBIM JIOKyMeHTaM U3 Goraa Ob;

— K (oHIy ccpulok Ha MIHTEepHET-pecypcCH;

- K 3JIEKTPOHHBIM IIOJHOTEKCTOBBIM H3JaHUSM, MPUOOpETAeMBIM I10
MOATMMNCKE;

- K JIEKTpOHHBIM H3naHusM Ha CD u DVD HocHTengx, BXOAAIIUX B
donnsr Ob HTB.

12.8.  OOcnyxuBaHue MarepuasiaMd OB  BO3MOXHO €O  Bcex
KOMIIBIOTEPOB, NOAKIIOYEHHBIX K JIOKAJbHOW CETH YHUBEpPCHUTETa W/MIH CETH
HnTtepHeT.

12.9.  VnanenHsle nosip30BaTeIN HMEIOT JOCTYIL:

— K DJJIEKTPOHHBIM IOJTHOTEKCTOBBIM H3JaHHUSIM (B Clydae, €CiH
JOCTYl K HHM  paspelleH [paBooOiafaTeNssMd WIH  JACWCTBYIOIIMM
3aKOHOHATeNsCTBOM Poccuiickoii Denepaliui) ¢ yueToM peXuMa U OTrpaHHYEHUI
JOCTyTa,;

= K 2J1eKTpOoHHBIM Katanoram HTh;

= K (oHIy ccbutok Ha IHTepHET-pecypehl;

- K MH(OpMaIHH O coaepxaHuu pecypcoB Db (6ubnuorpaduueckue
OIKCaHUsl, aHHOTALMHU, pedepaTsl).

3anpemaeTcs1 HECaHKLIIHOHUPOBAHHOE KOTTMPOBAHHUE NJOKYMEHTA
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13. ApxHTeKTypa u goctyn k Jb

13.1. OcHoBy apxutekTyps! OB VYHHBepcHTETa COCTaBISET NPUHIHAI
WHrepHeT TexHonoruii. MetanHpopmMaiys 1 HHTEp(EHCHBIE MO/ XPAHATCS Ha
CeIHATM3UPOBAaHHOM cepBepe MeTananHeIXx HTD.

13.2. Tlowck wundopmaiuu ocymecTsisercs B DB myTem mpocMoTpa
W/WIA TIOMCKa Yepe3 CHeNUATH3HPOBAHHYIO MOMCKOBYIO CHCTeMy. B kauecTse
OTBeTa Ha 3ampoc B Ob mosp30BaTeNnio MOXET OBITh NMPENCTABIEH €IUHCTBEHHBIH
JOKYMEHT, €ro gpparment, Habop TOKyMEHTOB He TOJIEKO B TEKCTOBOM (opMe, HO U
B MYJIbTUMEIUITHOM TpEICTaBICHHH.

13.3. Hoctyn x OB nns mons3oBateneit cetu MHTepHET ompenensercs
npaBaMH goctyma. JIid KaXOoro MJOKyMeHTa W/MIM €ro COCTABISIOLIEE
ONPENETIAIOTCS COOTBETCTBYIOLIME IIpaBa JOCTyNa, BIUIOTH JO 3allpelieHHs
NPENOCTaBICHUs ero B ceTd VIHTepHET, B TOM 4YHClle B TeYEHHE ONPENEIEHHOIO
[IEpUO/ia BPEMEHH.

14. IIporpammHuas niargopma

14.1.  Xpanenwe Ob ocymectBusercss Ha cepsepax HTB, a Taixke Ha
CepBepax TPEThUX JIMIl — B Cily4ae MOANHCKHA Ha CTOPOHHHME CETEBHIE MAaCCHUBHI
JJIEKTPOHHBIX JNOKYMEHTOB. [lnsg opranusanuu OB uHcHonb3yercs KOMILIEKC
monyneir CAb IPBHIC64, a Taxxe CYB]] MySQL.

14.2.  Jlns myGnukanuu Ob B cetu MHTepHET UCHONB3yeTcs MOIyib J-
NPBUC 2.0, Be6-cepeep Apache, a Taxoke npenporeccop runeprekcra PHP.

15. CoriacoBaHue, XpaHeHHe, PACCHLIKA H H3MEHEeHHS

15.1.  CornacoBanue Hactosiero IIOJIOKEHMsI OCYIIECTBISIETCS ¢
IEPBLIM IIPOPEKTOPOM — MPOPEKTOPOM I0 y4eOHOH pabore — IpencraBurenem
PYKOBOZACTBa IO Ka4yecTBy, aupekropoM HayuyHo-TexHuueckoii 6ubGIHMOTEKH,
HadyanbHUKOM  YKJIMA, HauvaneHukoM IOpuimdveckoro  ympaBieHus o
odopmiisieTcs B JIUCTe coOrnacoBaHusl.

15.2. HopmokoHTpons HacTosimiero IIONOXEHHs OCYINECTBISIETCS B
cootBercTBHu ¢ CMK JIIT 01.03.

15.3. OpurvHansl  JOKyMEHTOB  II€pENAlOTCS HAa  XpaHEHHe B
cootBeTrcTBUM ¢ CMK JIIT01.03.

15.4.  OTBeTCTBEHHOCTH 3a THpPAXHPOBaHWE W Tepefady B oraen IOV
JUIL NanbHEHIIeH pacCBUIKM YYTEHHBIX DPabOYHX OK3EMIUISPOB HA OYyMaKHOM
HocHTesle abOHEeHTaM HeceT oTael kayectsa YKIIHA.

15.5.  OTBeTCTBEHHOCTh 32 PACCHUIKY YYTEHHBIX PaGOUYMX IK3EMILIIPOB
Ha OymaxxHoM Hocutele abonenTam HeceT otaen JIOY u otaen kauectsa YKJIHA.

15.6.  Pacceuika yuTeHHBIX paGOYHX 3K3EMIUISPOB OCYIIECTBISETCS:
IIEPBOMY IIPOPEKTOPY — MPOPEKTOpPYy Mo yueOHOH pabore — IIpemcTaBHUTEINEO

3anpemaeTCﬂ HCCAaHKIIHOHHUPOBAHHOE KOMHUPOBaHUE JOKYMCHTa
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pykoBonctBa mo kKadectBy, HTDb, VKJIuA, otmeny xaudectBa VKIIHA,
HOpunnyeckoMy ympasieHuro, BceM kadeapam U hakyabTeTaM.

15.7.  Bsrlgada y4T€HHBIX pabOUYUX IK3EMIUISIPOB HAa OYMaXKHOM HOCHTETE
ocymecTBisieTcs: yepes oraen IOV B coorBerctBun ¢ CMK JIIT 01.03.

B03MOXHO moiydyeHHe KONWU NOKyMeHTa B oTaele KayectBa YKJIMA B
Cllydae yTepU paHee MOJyYEHHOIO 3K3eMIULIpa WM HEOOXOIUMOCTH IS paboThl
JIOTIOJIHUTENBHBIX 3K3EMILISPOB, 8 TAKXKE OTCYTCTBUS B IlepedHe aOOHEHTOB.

15.8. BHecenne wu3MeHeHHMiI B Hacrosmee IloNOKEHHE HOJIKHO
ocymecTBIIATECS B cooTBeTcTBUM ¢ CMK JITT 01.03.

3anpe1uaer Cs1 HCCAaHKIIMOHUPOBAHHOE KOIMHPOBaHHE JAOKYME€HTa
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JIuCT corjiacoBaHusi
aTa
JlomKHOCTE [(J5(0) A IToamucse
COorjiaCoOBaHHs
IlepBblii mpopeKTOp — G

TIIPOPEKTOP MO y4eOHO JI.C. Bnaxko
pabote — [IpencraBurens

PYKOBOZCTBA 110 KaY€CTBY

4 0T Aot

Hupextop Hay4yHo-

ol JI.LM. PonroHoBa
TEXHUUYECKOU OUOITHOTEKH

13 04 402! %ﬁh

Hauvanesank YKJIHA 2.10. YnuctsakoB

0%.072002| U

Havansauk KOpuanueckoro

yIpaBlIeHHs N.C. Maueua 1. OF 222 |\
HopmokoHTpoép D.JO. Yuctsaxos | 07.0%.2072
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JlueT perucrpaunu H3MeHEeHHU

Howmep Homep Jluct Jlata
Howmep IMpuxa3
W3BELICHHUS HU3MEHEHHOrO W3BCLICHHS | BCTYIUICHUS
U3MEHEHHS (mara, o [)5(0] IMoanuce
il HOMED) 06 JUCTa(CTPaHULIbI), 00 W3MEHEHU
p W3MEHEHHM | NyHKT (MOANMYHKT) | W3MEHEHHH B CHITY

3anpeiaeTcs HeCaHKLIHOHMPOBaHHOE KOMMPOBaHHE JOKYMEHTA




